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Please use the following template to contact your monitor for live screen sharing of study participant data for your monitoring visit


Date: DD/MMM/YYYY

Dear Monitor,
We have been granted permission to complete monitoring visits by live sharing of our electronic patient notes.
The study co-ordinator will be using a Smartcard normally supplied for monitors to gain access to our medical notes and will be using this card on your behalf so the card can be fully audited after the visit.
[bookmark: _Hlk212197318]Please complete the form “Monitor’s systems access and code of conduct” so we have a record of when the remote monitoring visit took place.
Your formal reply to this email will be a record that you agreeing to the following:
	1. Under no circumstances should you request participants data be accessed which is not related to the study subjects being monitored

	1. The monitor must NOT record the monitoring visit

	1. The monitor must NOT take photos during the monitoring visit

	1. The monitor must NOT take screen shots during the monitoring visit



If further source documentation is requested after your remote visit this will be sent to you via an email in a PDF document with all participants identifiable information redacted.
If it is found that any recording/screen shots/photography of participants identifiable data has taken place this will constitute a data breach, and your company may be liable for prosecution.

Yours sincerely,



Print Name
position	
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